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Frequently Asked Questions for Chi Phi Forms
0 Report:
This is the Candidate for Membership or Pledging Report.


1)
The report is due in the National Office 5 days after the Pledging Ceremony.

2)
The $90 Pledging Fee is due at that time.

3)
All Candidates for Membership must complete and sign the back of the form.

4)
It is encouraged that the form be completed on a computer then printed and signed.
1 Report:
This is the Permission to Initiate Form


1)
The report is due in the National Office 2 weeks (14 days) BEFORE initiation.

2)
The $240 per person initiation fee is due at that time.

3)
The Gamma should complete the form in full, attending a new member meeting if

needed to get credit card numbers.
4) It is encouraged that the form be completed on a computer then printed and mailed

or emailed.

2 Report:
This is the Affiliation Report


1)
The report is due in the National Office 1 week after affiliation.


2)
This report is for transfer students that are Chi Phi’s from another Chapter or if a

Chapter/Colony wants to give their Chapter designation to an alumnus that is from

another Chapter. This is NOT a Candidate for Membership or Pledging Report.

3)
The Chapter Gamma should complete this report.

4)
It is encouraged that the form be completed on a computer then printed and mailed

or emailed.

3 Report:
This is the Congressional Delegate Report


1)
The report is due prior to attending Congress.


2)
Delegates should either be voted on or their selection should be automatic based on

Chapter/Colony by-laws.


3)
The Chapter Gamma should complete this report.

4)
It is encouraged that the form be completed on a computer then printed and mailed

or emailed.

4 Report:
This is the Mid-Year Report


1)
The report is due to the National Office by December 1 each year.


2)
Each section should be completed if there are members that qualify for each section.

The status of the member for the form is based on status at the end of the term in which December 1st falls.


3)
Section A:
Officers – who will be the officers at the beginning of the next term



Section B:
Candidates for Membership – Any Candidates for Membership that

have not been initiated by the conclusion of the term.



Section C:
Initiates – All members that are initiated and are not graduating



Section D:
Removed Members – Members that are no longer in the

Chapter/Colony.


Section E:
Graduating Members – All members graduating at the end of the term

or since the End of Year Report.


4)
The Chapter Gamma should complete this report.

5)
It is encouraged that the form be completed on a computer then printed and mailed

or emailed.

5 Report:
This is the End of Year Report


1)
The report is due to the National Office by May 1 each year.


2)
Each section should be completed if there are members that qualify for each section.

The status of the member for the form is based on status at the end of the term in which May 1st falls.


3)
Section A:
Officers – who will be the officers at the end of the term and beyond



Section B:
Advisors – who will be the advisors at the end of the term and beyond



Section C:
Greek Life – the individuals change often and the National Office

needs to have up to date information on University contacts.



Section D:
Alumni Association – update on all current officers and contact inform

even if it has not changed.



Section E:
House Corporation - update on all current officers and contact inform

even if it has not changed.



Section F:
Candidates for Membership – Any Candidates for Membership that

have not been initiated by the conclusion of the term.



Section G:
Initiates – All members that are initiated and are not graduating



Section H:
Removed Members – Members that are no longer in the

Chapter/Colony.



Section I:
Graduating Members – All members graduating at the end of the term

or since the End of Year Report.


4)
The Chapter Gamma should complete this report.

5)
It is encouraged that the form be completed on a computer then printed and mailed

or emailed.

6 Report:
This is the Change of Officer Report

1)
The report is due in the National Office 10 days after the election of new officers.


2)
The report should be submitted every time there is a change of officer, even if only

one person changes.


3)
The Chapter Gamma should complete this report.

4)
It is encouraged that the form be completed on a computer then printed and mailed

or emailed.

7 Report:
This is the Housing Report


1)
This form is due to the National Office once each fall term.


2)
The Chapter Epsilon should complete this report.

3)
It is encouraged that the form be completed on a computer then printed and mailed

or emailed.
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